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Format Use 12-point font in black Use Times New Roman, Ariel, or Courier font styles Place page numbers to top right Use 1” margins (top and bottom, left and right) Double-space the text Indent the paragraphs Title Page (Centered) Title of Paper (mixed upper and lower case letters) Student’s Name (first, then last name) Course Abbreviation and Number Due Date (month, day, year)  §Instructor’s Name In Text Citations Every source cited in text must appear in References Place the in-text citation inside the punctuation, except block – 40 or more words – quotations Citation provides author’s name and year, stated within the text or in parenthesis within the text Include the source’s page or paragraph number for a direct quotation Examples: (Johnson, 2012) or (NASA, 2012, p. 19) Do not use a URL for in-text citations Reference Page Entitle as References (not Bibliography) Enter in alphabetical order using “Hanging Indents” Use italics for books, journals, newspapers, movies; do not use quotation marks for articles Use appropriate format for source, for example: Strunk, W., & White, E.B. (1979). The Elements of Style (3rd ed.). New York. New York: MacMillan. Internet sources include URL address or DOI number; “Retrieved from” date may be necessary For more APA information please do a web search.

